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MMooxenne 0 OHOTHOTEKE

1. O6mue moi0KeHHS

1.1. Hacrosmee Ilonoxkenue o 6ubmoTeke 00Imeo6pa3oBaTe/IbHON OpraHU3allii pa3paboTaHo B
cootsercTBun ¢ @emepanbHbiM 3akoHomM Ne 273-®3 ot 29.12.2012 «O6 obpasoBanun B
Poccuiickoii ®egepamum» ¢ n3MeHeHusaME Ha 29 nekabps 2022 rona u ®ejepanbHbIM 3aKOHOM
or 29.12.94 Ne 78-®3 «O 6ubmmoreuroM jeie» (B peaakuuu or 11 urons 2021 roga), ¢ yueTom
®eepanbHoro 3akona ot 25 mions 2002 r. Ne 114-®3 «O npoTHBOAEHCTBHH SKCTPEMUCTCKOH
TeSTEeNBHOCTH» ¢ H3MeHeHWsMd Ha 28 jekabps 2022 roga, a Takke Ycrasa
061me00pa3oBaTeIbHON OpPraHM3alMl ¥ PYrHX HOPMAaTHBHBIX MNpPAaBOBBIX akTOB Poccuiickow
Deepaliiy, periaMeHTHPYIONIHX JesTeNbHOCTh 0011e00pa30BaTelbHbIX OpraHH3aIHH.

1.2. Jlannoe ITonoxkenue o Gubiamorexe mKkombl (manee - Ilonoxenue) 0003HAYACT OCHOBHBIE
IIPUHIMIIEL, 3a1aud U QYHKIHH OMOIHOTEKH B WIKOJE, ONPEJIE/IACT OPraHU3alHIO IeATCIbHOCTH,
yIIpaBJeHHeE, MOPSANOK MOTB30BAHHS IIKONBHOH OHOIMOTEKOM, a TaKkkKe PerlaMeHTHPYET Npasa u
00A3aHHOCTH T0JIb30BaTeNeil U paboTHHKOB OuOIHOTEKH 001Ie00pa3oBaTe/IbHON OPraHu3allHy.
1.3. Hacrosmee [lonoxeHne pernamMeHTHpyeT paGoTy u OasucHble (YHKIMH OMOIHOTEKH
06meoOpazoBaTeIbHOM  OpraHHW3aliy, KOTOpas CHOCOOCTBYET —(OPMHUPOBAHMIO  KYJIBTYPbI
JMYHOCTH YYAIIMXCA IIKOMBI M [O3BOJSIET MOBBICHTE O((EKTHBHOCTE HH(OPMAIHOHHOTO
OBCITVIKURAHNS VUEOHO-ROCTIUTATETRHON NEATEITRHOCTH.

T i

1.4. Hacrosmee [lomoxkeHue sBIgeTCS JTOKATbHBIM HOPMATHBHBIM aKTOM IIKOJIBl U OMPEIETIACT
ypoBeHb TpeOboBaHuit k OMOIHOTEKE KaK K CTPYKTYPHOMY MOJIPa3IeICHHUIO ob1eoOpa3zoBaTeIbHOM
OpraHU3aIfH.

1.5. lllkonpHas OuOiMoTeKa ABISETCS CTPYKTYPHBIM —IOJpa3fencHHeM 00pasoBarelbHOH
OpraHM3allfH, Y4acTBYIONIMM B y4eOHO-BOCIHTATEIBHOH NEATENBHOCTH B LEIAX OOecreyeHus
[paBa Y4aCTHHKOB 00pAa30BATENLHON JIesTelbHOCTH Ha OECTIaTHOE MOJIb30BaHHe OHOIHOTEUHO-
HH(OPMAIIMOHHBIMH PECYPCAMHU.

1.6. JlesiTenbHOCTE OMONMOTEKH INKOJIBI OPraHU3yeTCs H OCYILIECTBIIAETCS B COOTBETCTBHH C
POCCHHCKAMHE KyJIBTYPHBIMA U 00pa3oBaTelbHBIMU TPATHIMAMH, a TaKKe CO CIOKHBIIMMCS B
00OIIECTBE MICONOTHYECKAM U IOJMTHYECKMM  MHorooopasmem. OOpasosarenbHas H
npocBeTHTENbHAS (YHKIMH OuOIHOTeKH 0a3supyroTcs Ha MAaKCHMAlbHOM HCIOJB30BaHHH
JOCTHKEHHH oOmedenoBeveckoi KymbTypel. OOecriedeHHOCT OHOIHOTEKH — y4eOHBIMH,
METOJMYECKMMH M  CIIPAaBOYHBIMH  JIOKYMEHTaMH  YYHMTHIBACTCS TNPH  IHLICH3HPOBaHHH
o0pazoBaTenbHONH OpraHH3allHH.



1.7. Coraacso cT. 35 n.1 ®enepamsroro 3akona Ne 273-@3 ot 29.12.12r. «O0 obpa3oBaHHH B
Poccmiickoii Penepauuu» WKONbHAs OHOMHOTeKa JOCTyMHAa M OecljiaTHa IUIs YHTaTeleH,
oOvLaommxcs. yuyMTenell HW Opyrux paboTHHKOB 00meoOpa3oBaTelbHOH — OpraHH3alHH.
V10BIeTBOPSEET TAKKe 3anpochl POJMTENEH Ha JHTepaTypy MO MeJarordke H 0oOpa3’OBaHHIO C
VHETOM HMEIOIMAXCS BO3MOKHOCTEH.

1.8. Ileaw mxonbHOH 6uGaMOTeKH - GopMupoBaHKe OOIIEH KyJIbTYphl JHYHOCTH 0OYyYarOIIHXCs
Ha ocHOBe ycBoeHHs (DelepalbHBIX rOCYIapCTBEHHBIX 00pasoBaTelbHbIX cTaHnapros (GI'OC),
cojepkanus 00me00pa3oBaTelbHbIX MPOTPaMM, MX aJanTalMs K JKH3HH B OOIIECTBE, CO3laHHEe
OCHOBBI JUIS OCO3HAHHOTO BBIOOpa M  TIOCHEAYIONErO0 OCBOEHHA IPO(eCCHOHATBHBIX
o0pa3oBaTeibHBIX [POrpaMM, BOCIHTAHHWE TI'PAXKJAHCTBEHHOCTH, TPYAOMIOOMS, YBKEHHS K
npaBaM ¥ cB0OOJaM YeJIoBeKa, IIOOBH K OKpysKarowel npupose, Ponune, cembe, hopmupoBanue
3/10pOBOT0 00pa3a )KH3HH.

1.9. bubnHoTeka pYKOBOJACTBYeTCss B CcBOed nestenbHocTH IlonokenueMm, (efieparbHbIMHU
3aKOHAMH, yKaszamu u pacniopsukenusmu [Ipesunenta Poccuiickoii @eepanini, IOCTAHOBICHHSIMH
i pacnopsokeHusiMd [lpaButensctBa Poccuiickoif enepanuy ¥ HCIOTHHUTETBHBIX OpPraHOB
cyobekToB Poccuiickoit ®enepanuu, peEHHSMH COOTBETCTBYIOIIETO OpraHa YIPaBlICHHs
obpazoBanueM U YcTtaBoM 00meobpa3oBaTenbHO Oprann3aiuy.

2. [IpuHOANBI TeATETHHOCTH MKOILHOH 0H0IHOTEKH

2.1. JleaTenpHOCTh INKOJBHOW OMOIMOTEKH OCHOBBIBACTCSl HA INPHHIMMIAX JEMOKpPaTHH,
ryMaHHu3Ma, 00IIEeIOCTYITHOCTH, NpHOpHUTETA 00IIeUeI0BEYECKHX [IeHHOCTEeH,
rpaXK1IaHCTBEHHOCTH, CBOOOIHOIO pasBHTHS JIMYHOCTH.

2.2.B OubnuoTtexe 3ampelnaercd H3JaHHE M PACIpPOCTpaHCHHE  IEYATHBIX, ayIHo-,
ay/HOBH3YalbHBIX M HHBIX MAaTepHaloB, COAEPKAIMUX XOTA Obl OJMH M3 IPHU3HAKOB,
IIpelyCMOTPEHHBIX YacThio mepBoii ctathu 1 DenepansHoro 3akona ot 25 uroas 2002 r. Ne 114-
®3 «O npoTHBOAEHCTBUA IKCTPEMHUCTCKON JesiTeIbHOCTHY (¢ u3MeHeHusMHU Ha 28 nexabps 2022
rojaa).

2.3. He momyckaeTcs HalW4ds SKCTPEMHUCTCKMX MAaTEpHAJIOB, NMPH3BIBAIOIIMX K OCYIIECTBICHUIO
3KCTPEMHCTCKON JESTELHOCTH JTHOO OOOCHOBBIBAIOIIMX HIIH OIPABBIBAIOIIMX HEOOXOIUMOCTD
OCYIIECTBIICHHS TaKOH [EATeTBHOCTH, B TOM YHCJIE TPYABl PYKOBOIAMTENIEH HAIHOHAI -
COLMATMCTHYECKON pabouelt maptuu [epmanmu, dammuctckod maptun Hramum, myOnukarui,
000CHOBBIBAIOIIMX MJIM ONPAB/BIBAIOLIMX HAIMOHATIBPHOE M (HIIH) PacoBOe MPEBOCXO/CTBO JHOO
OMNpaB/IbIBAIOINMX TPAKTHKY COBEPHICHHS BOSHHBIX WJIM MHBIX IIPECTYIJIEHHH, HAalpPaBIEHHbIX HA
MOJHOE MM YaCTHYHOE YHHYTOKEHHE KakoH-1M0O OSTHHYECKOH, COLMalbHO#, pacoBOM,
HAlMOHAIBHON HIIM PEJTMTHO3HOM IPYIIIEL.

2.4, Kpome TOro. K TaKUM MarepHaiaM, B COOTBETCTBHHU co cT. 13 PenepanbHoro 3akona Ne 114-
@3 oTHOCHATCH:

e odunHATBEHBIE MATEPHAIIBI 3AIIPELIEHHBIX 3KCTPEMHCTCKHAX OpraHU3aIHid;

e MarepHanabl, aBTOpPaMH KOTOPBIX SBISIOTCA JIMLA, OCYXJIEHHBIE B COOTBETCTBHH C
MEJKIYHAPOIHO-IIPABOBLIMH aKTaMM 3a MPECTYNJICHUS NPOTHB MHpa M 4ellOBEYeCTBa H
CoIepiKallie TIPU3HAKH, IPEIYCMOTPEHHBIE 4YacThIO IEepBOH CTaTbu | HaCTOSIIEro
®enepadbHOTO 3aKOHA;

e n00Oble MHBIE, B TOM YHCJIe AHOHHMHBIC, MAaTEpHallbl, COJEPXKAIIHE IPH3HAKH,
MNEIVCMOTNEHHBIE YACTRK) NMENROM CTAThHA 1 macTosmmero MenenankHOr0 3aK0OHA.
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2.5. B nmnomemenun OubOimorekn pasmeinaercs DenepaqbHbIH CHHCOK 3IKCTPEMHCTCKOMH
JUTEpaTyphl, YTBEPKICHHBIH (eaepalbHbIM OPraHOM HCIOJHHTEIbHOH BIIACTH, 3alpeIleHHON K
pacmpocTpaHeHHIO Ha TeppuTopuu Poccuiickoii ®@eneparuu.

2.6. Tlopsnok moctyna K OubOnmoreunbiM (oHmam u apyroi OmbOmmoTeuHoit MHbOpMAIHH,
MepeyeHb OCHOBHBIX YCIAYI M YCJIOBHA HX NpeJOCTaBICHHS OHOIMOTEKaMH ONPEIEISIOTCS B
[IpaBunax monp3oBaHus OUOTHOTEKOH.

2.7. ObmeoOpazoBaTe/ibHass OpraHU3alllsi HeceT OTBETCTBEHHOCTH 33 JOCTYNHOCTh H Ka4yeCTBO
OubnnoTeuHo-HHGOPMATHOHHOrO 00C Ty KUBaHH OHOIHOTEKH.



2.8. Opranu3zanus 00CIyKHBAHHA YYaCTHHKOB 00pa3oBaTelbHOMH JCATEIbHOCTH IIPOH3BOIHTICH B
COOTBETCTBHH C [paBHIaMH OXpaHel Tpyda H MOXKapHOH 0e30macHOCTH, CaHHTapHO-
IHTHCHHYECKHMH TpeOOBaHHAMH H HODMaMH.

3. 3anaun OHO.IHOTEKH
3.1. OfecneucHHe y4eOHO-BOCIHTATEIBHONH NEATENBHOCTH H C€aMO0Opa3soBaHHs ydJalIUXcs H
rneaaroros 00meoOpa3oBaTeIbHON OpraHH3aIMH.
3.2. OGecrieueHHe y4acTHHKaM 00pa3oBaTeNbHOH NeATETbHOCTH — OO0YYaromIUMMCs, Ie1aroram,
pOIHTEIAM (3aKOHHBIM TPEICTABATENSIM) YHalUXCsl — JOCTYNA K HHPOPMAINH, 3HAHUSIM, HICSM,
KVIBTYDHBIM  LIEHHOCTAM  IIOCPEACTBOM  HCIOJB30BaHHS — OMOIMOTEYHO-HH(OPMALHOHHBIX
PeCYPCOB Ha pa3IUYHbIX HOCHTEIAX:

o OymMakHOM (KHHKHBINA (GoH, HOHI NEPUOTUIECKUX H3/IaHHH);

o nmudposom (DVD -auckn);

e KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) H HHBIX HOCHTEIIAX.
3.3. dopMuMpoBaHHE y uWTaTe/leldl HABHIKOB HE3aBUCHMOrO OHOIMOTEYHOIO IOJIb30BaTENIA:
00y4eHHE MOJIb30BAHNIO KHUTOM.
3.4. BocnuTanHe KyJIbTYPHOIO M TIpakKIaHCKOrO CaMOCO3HaHHsA, IOMOIIL B CONHAIM3AlHA
00yJaroIerocst, pa3BUTUH €0 TBOPYECKOTo MOTEHIHAA.
3.5. ®OpMHPOBaHKE HABBIKOB HE3ABHCHMOTO OHOIHOTEUHOro MOJb30BATeNs: OOYYEHHE MOUCKY,
oTOOpy ¥ KpUTHYECKOH OIleHKe HH(POPMAIHMH.
3.6. CoBeplileHCTBOBaHHE IPEIOCTABIAEMbIX OMOIHOTEKOH YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
MHPOPMALIMOHHBIX ~ TEXHONOMHH M KOMIBIOTEpH3alMM  OHOIMOTEYHO-HH(POPMAIIHOHHBIX
po1eccoB, HopMHpOBaHUHe KOMMOPTHOH OHOMHOTEUHOM CPEJIbL.
3.7. DBecmnarHoe TmpemocTaBlIeHHE IUKOJbHMKAM B IOJIb30BAHHE HAa BpeMs MOIYUEHHS
06pazoBanus yueOHHKOB M y4eOHbIX 110co0uit u3 Gubiuoreynoro GpoHa.

4. OcHoBHBIE PYHKIHH OHOJIHOTEKH

JInst peasii3aiiiy OCHOBHBIX 337124 IIKOJIbHAsA OMOIHOTEKA:

4.1. OcymecTBiseT OCHOBHBIE (DyHKIHH OHOMHOTEKH — OOpaszoBarebHas, HHOOPMAIHMOHHAS,
KyJIbTypHasl.

42. ®opmupyer (oHI OHOMMOTEYHO-HH(YOPMAIMOHHBIX pPecYpcoB  001Ie00pa3oBaTebHOM
OpraHHu3aluH:

e KOMIUIEKTYET YHUBEPCAIbHBIH (OHA Y4eOHBIMH, XYAOXKECTBCHHBIMH, HayY4HbIMHM,
CIIPABOYHBIMH,  MEJArOrHY4eCKHMH M Hay4HO-NOMYJISPHBIMH  JTOKYMEHTaMH  Ha
TPaIMIMOHHBIX M HETPAJMIMOHHBIX HOCHTENSIX HHGOpMaluu, yuuTbiBas (De/epaibHbli
CIIHCOK DKCTPEMHCTCKOM JIHTEPATyphbl, 3allpelleHHOH K paclpOCTPaHEHHIO Ha TEPPHUTOPHH
Poccuiickoit ®enepanuu, yTBepXkIeHHbIH DenepalbHbEIM OPraHOM HCIOJHHTENBHOM
BJIACTH;

o mononHseT (GoHm HHGOPMALMOHHBIME pecypcamMu ceTH MHTepher, Oasamu u OaHKamu
JAHHBIX JIPYTHX YUpPEKACHUH U OpraHu3aliuii;

*  OCYIIECTB/SET pa3MellleHHe, OPraHH3alUI0 H COXPAHHOCTD JIOKYMEHTOB.

4.3. Coznmaet uHGOPMAITHOHHYIO ITPOIYKIIHIO:

e OpraHusyeT H BeleT CIpaBO4HO-OMOMHMOrpadMyYecKHil ammapat: KaTanord (aadaBUTHBI,
CHCTEMATHYECKHH), KapTOTEKH (CHCTEMATHYeCKYI0 KapTOTEKy CTaTeH, TeMaTH4YecKue
KAPTOTEKH), JIEKTPOHHBIH -KaTanor, 6a3el JaHHBIX 10 NpodHIo 00meodpa3oBaTeIbHOH
OpraHH3aluy;

e paszpabaTeiBaeT peKOMeHIaTelbHble OHOMHorpadudeckue MOCOOHs (CIHCKH, 0030pbI.
yKa3aTelH H T.I1.);

o o0ecneunBaeT HH(GOPMHUPOBAHHE NOIB30BaTENeH 00 HHPOPMALIHOHHOH TPOIYKIIHH.

4.4. Ocymectsiger auddepeHIHpoBaHHOe OHOIHOTEUHO-HHPOPMAIIHOHHOE 00CTyKHBaHHE
00y4aroIHXCs:

¢ o0cnyxuBaHHe YUTaTelell Ha a0OHEMEHTE, B YHTAILHOM 3aJie;



¢ DOPSIOCTERNSST HEQOPMINEOSELE PECYPCE Ha PEIANYHRIX HOCHTEISX H2 OCHOBE
H3IVECHES HX HHTEPECOS H EEJOPMENEOSHLX NOTPEOBOCTEH:

e CO332ST VCIOBES 1IN PCATHIAENEE CaMOCTOSTEILHOCTH B OOYYCHHH, NO3HABAaTeIbHOM,
TBOPSSCKOH ICHTSILEOCTE C ONOpPOH Ha KOMMYHHKALHIO,

* CHOCOOCTEBYET DE3BHTHIO HaBHIKOB CaMo00yueHHS (V4aCTHE B CETEBLIX OIHMITHANAX,
TENCKOMMYHEKAIHOHHLIX MPOSKTaX B CHCTEME IHCTAHIIHOHHOTO OOyYeHH S );

e opraEWsyeT OOVHeHHe HaBblKaM HE3aBHCHMOro OHOIMOTEYHOro MoJib30BaTeNs H
norpeduTens uHGOpPMAlUNH, COACHCTBYeT HMHTErpalliH KOMILIEKCA 3HAHMH, YMEHMA H
HABBIKOB paboThl ¢ KHHIOH ¥ HHpOpMaIHEH;

e OKa3piBaeT WH(MOPMALMOHHYIO IOJUIEPXKKY B PEIIEHHH 3a7a4, BO3HUKAIOIIMX B MpoLECCce
ux yueOHOI, camo00pazoBaTEIbHON U 10CYTOBOH JAE€ATEILHOCTH,

e OpraHu3yeT MACCOBBIE MEpOIPHATHS, OPHEHTHPOBAHHbIE Ha pa3BHTHE OOIIEH, H
YHTATENBCKON KYJIBTYPBI IHIHOCTH, CONEHCTBYET PA3BUTHEO KPHTUYECKOTO MBIIUIEHHSL.

4.5. Ocymectriser audpdepennupoBanHoe OUOTHOTEUHO-MHDOPMAILIMOHHOE O0OCTYKHUBAHHE
1e/IaroruYeckuX pabOTHHKOB:

e BBIBISIET WHGOPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSET 3alpOCHl, CBA3AHHBIC C
o0yueHHeM, BOCIIUTAHHEM U 3I0POBbEM JICTEI;

e co3maer OaHK IeJarornyeckoi HWHGOPMAIMH Kak OCHOBBI €IWHOH HH(OpPMAIMOHHOMH
CITYKOBI o0m1eodpazoBaTebHOM OpraHu3zaiiu, OCYIIECTBIISIET HaKOIJICHHUE,
cUcTeMaTH3alu0 HHPOPMALIMH [0 IIPeIMETaM, pa3jejiam U TeMam;

e  CrIocOOCTBYET IMPOBEICHHIO 3aHATHH 10 GOPMHUPOBAHHIO HHPOPMAIIMOHHOH KyIBTYPEL.
4.6. OcymectBisger nauddepeHnupoBanHoe OHOIHOTEYHO-HHGOPMAIIHOHHOE 00CTyKHBaHHE
poauTesel (MHBIX 3aKOHHBIX TpeICcTaBUTeNIel) 00yUaroMXCs:

e VIOBIETBOPSET 3alpoChl TOJIb30BaTelneil M HH(MOPMHUPYET O HOBBIX IMOCTYIUIEHHAX B

O6ubmMoTeKY;

e KOHCYIBTHPYET IO BOMpOocaM Yy4eOHBIX U31aHUH y4alluXCcs MIKOJIBL.

4.7. OcyuiecTBaseT BBeJAeHHE HEOOXOIUMOM TOKYMEHTAIHH 10 ydeTy OuOinoTedHoro GoHia u
00CITy)KHBAHUIO YUTATENIEH B COOTBETCTBHU C YCTAHOBICHHBIM MOPSIKOM.

4.8. TIpoBOAMT TOMYJISAPH3ALMIO JTUTEPATypbl C MOMOIIBI) HHIMBHIYAJIbHBIX, I'PYNIOBBIX H
MaccoBbIX (opM paboTel (Oecel, BbICTaBOK, OHONMMOrpaduuecKkux 0030poB, 0OCYKICHHUH KHHI,
YUTATETBCKUX KOH(EPEHIIUH, TUTEPATYPHBIX BEYEPOB, BAKTOPHH H IIP.).

4.9. ObecrieyrBaeT COOTBETCTBYIOIIHH CAHUTAPHO-TUTMEHUYECKHH pPEXHM M OJaronpHusTHbe
YCIIOBHS [UIst 0OCITY )KMBAHHS YHTATEIIEH.

4.10. IIpoBOAMT M3Y4YEHHE COCTOSIHHS YHTATEIBCKOrO CIpoca (CTENEHH €ro yAOBICTBOPEHHS) C
1eJbI0 (POPMHUPOBAHUS ONTHMATBHOTO cOcTaBa OubanoTeyHoro Gouja.

4.11. Cucrematnuecku HHGOPMHUPYET YUTATENCH O 1€ATEIBHOCTH LIKOJBHOH OHOIMOTEKH.

4.12. dopmupyer OHOIHOTEYHBIH aKTHB, NpPHBIEKAET YUTATENEeH K YYacTHHO B padote
COBEIIATEILHOTO OpraHa — OMOIMOTEUHOI0 COBETA H aKTHBA YHTATENEH.

4.13. ObGecneurBaeT TpeOYEeMBIH pPEXKHM XpaHEHHS M COXPAaHHOCTH OuOIHOTeYHOTro (oH.A,
COIJIACHO KOTOPOMY XpaHeHHe Y4eOHMKOB OCYIIECTBISIETCS B OTAEILHOM ITOMEIIEHHH.

4.14. Opranusyer paboty no coxpaHHoctu OubnmoreuHoro ¢onga oOmeoOpa3oBaTeNbHOH
OpraHH3alHH.

5. Opranuszanus JessTeJIbHOCTH OHO.ITHOTEKH

5.1. bubauoreuyno-unpopMalmoHHOe 00CITyKUBAaHUE OCYIIECTBISETCS HA OCHOBE OMOIMOTEYHO-
MHPOPMALIMOHHBIX  pecypcoB B cooTBeTcTBUM ¢  DenepalbHBIMH  TOCYApCTBEHHBIMH
00pa3oBaTeIbHBIMU CTAaHJAPTaMH, YU€OHBIM M BOCIHTATEIbHBIM IIAHAMH IIKOJIbI, IPOrPaAMMaMH,
NPOEKTaMH U ITAaHOM padOoThl IIKOIbHOM ONOTHOTEKH.

5.2. CnoHcopckas mOMOIIb, MOJy4eHHas OWOMMOTEKOW B BHIE LENEBBIX CPEACTB Ha
KOMIUIeKTOBaHHE GOHIA U 3aKyNKy 000pYI0OBaHUs, HE BIeYET 3a COO0H CHUKEHUS HOPMATHBOB H
(nmu) abcomoTHBIX pa3mepoB ¢GHHAHCHpOBaHUS M3 OromkeTa. JleHeKHBIE CPEICTBA 3a CIAHHYIO



OMOTHOTEKOH MaKyJaTypy pacxXoIyVIOTCs Ha VIVHIICHHE MaTepHAaTbHO-TEXHHYSCKOH Oassl
OHONHOTEKH, MOANMKCKY NPOPECCHOHATHHEIX H3JaHHI, KOMILICKTOBaHHE (OHIa JOKYMEHTOB.
5.3. OOmeoOpa3zoBaTenbHas OpraHH3allis CO3JaeT YCIOBHS Ul COXPaHHOCTH anmnapatypsl,
00OpYI0BaHAS H HMYIIIECTBA MMKOIbHOH OHOTHOTEKH.
5.4, OTBeTCTBEHHOCTH 33 CHCTEMATHYHOCTh H KayecTBO KOMILIEKTOBaHHS OCHOBHOro (oHIa
OHOTHOTEKH. KOMILIeKTOBaHHe vieOHOro (oHIa B COOTBETCTBHH C (eaepalbHBIMH MEPEUHSIMH
v4eOHHKOB W y4eOHO-METOJAMYEeCKHX H3JaHWi, co3JaHHe HEeOOXOOMMBIX YCIOBHH s
JeATEIBHOCTH  OMOMMOTEKM HECeT JMPEeKTOp IWIKOJIBI B COOTBETCTBHM C  YCTaBOM
o0meobpa3oBaTeIbHONH OpraHU3alty.
5.5. Pexum pabGoTsl OMOIHOTEKH ompenenseTcs meaaroroM — OMOIHOTEKapeM B COOTBETCTBHH C
NpaBUIaMH BHYTPEHHEr0 pacrnopsika ooueobpa3oBaTenbHOM OpraHu3aIyH.
5.6. [1pu onpeneneHuu pexuma paboThl OUOIHOTEKH ITPelyCMAaTPUBAETCS BbIJIEJICHHUE;
* JBYX 4YacoB pabodero BPEMEHH €XKEIHEBHO Ha BBINOJIHEHHE BHYTPUOMOIMOTEYHOMH
paboTEL;
* OJIHOrO pa3a B Mecsll — CaHMTapHOIO JHs, B KOTOPBIH 00CIIy’KMBaHUE NOJIb30BATENCH HE
IIPOM3BOIUTCS;
* He MeHee OJIHOTO pa3a B MecsI — METOAHYECKOr o JHS.

6. Opranu3anms, ynpaBjieHHe U IITATHI

6.1. O6mee pykoBoacTBO  OuOMHOTEKOH M  KOHTPOIb 3a €€  JIEATENbHOCTHIO
OCYILIECTBIISET TUPEKTOP IIKOJBI, KOTOPBIH YTBEP)KIAaeT HOPMBI U TEXHOJIOTHYECKHE TOKYMEHTEI,
IUIaHBl B OTYeTBI O padboTe OHOIMOTEKH. J[MpeKTOp HECceT OTBETCTBEHHOCTH 3@ BCE CTOPOHBI
JeATeTbHOCTH OMOJIMOTEK, B MEPBYIO OYepe/ib, 3a KOMIIJIEKTOBaHHE W COXPAaHHOCTH ee (oHja, a
TaKXKe 3a cozaanue KoMpopTHO#H HHOOPMAITHOHHOHN Cpeibl I YUTATEEH.

6.2. PykoBoacTBO OHOMMOTEKOM OCYIIECTBISET 3aBeAYIONIHH OuONMMOTEeKoHW (memaror —
OuONMHOTEeKaph), KOTOPBIH HeceT OTBETCTBEHHOCTH B MpeleliaX CBOEH KOMIIETCHIWH TIepe/]
JUPEKTOPOM IIKOJIBI, 00YYAIOMMMHCS, UX POJUTEISIMH (MHBIMU 3aKOHHBIMHU IIPEICTABUTEISIMH) 3a
OPraHU3alUI0 U Pe3yJIbTAThl JACSITEIPHOCTH OHOMHMOTEKH B COOTBETCTBHH C (PYyHKIHMOHATbHBIMH
0053aHHOCTSAMHU,  IPEIYCMOTPEHHBIMH  KBATU(HUKAIMOHHBIMU  TpeOOBAaHUSIMH,  TPYAOBBIM
JOTOBOPOM H Y cTaBoM 00111e00pa3oBaTeIbHON OpraHu3alHH.

6.3. Tleparor-6mbsmMorekapp (OUOIMOTEKAph) HAa3HAYaeTCH AUPEKTOPOM 001eodpa3oBaTebHOM
OpraHu3aliM, SIBISETCS YIEHOM [EIarorHueckoro KOJUIEKTHMBA M BXOJUT B  COCTaB
MEIarOTHYECKOTO COBETA LIKOJIBL.

6.4. Ilenaror-6udbnuorexkapp (OuOIMOTEKAph) OTBEYAeT 3a OpraHM3alMio padoTel OMOJIMOTEKH U
pe3yibTaThl €€ AESTENBHOCTH, COCTaBIseT TOAOBBIE IUIAHBI H OT4YeT O paboTe, KOTOphIE
obcyxnatores Ha [lenarormueckoM coBeTe W yTBEPXKAAKOTCS TUPEeKTOpoM. ['010Bo# mian paboTsl
OMOIMOTEKH ABISETCS YacThIO 00IIero roI0BOro miaxa odieodpa3oBare1bHON OpraHu3alim.

6.5. Ha paGory B OuOnuMOTEKY IIKOJBI IPUHUMAIOTCS JIMI@, HWMEIOLHe HeoOXO0IUMYI0
Npo(eCcCHOHATBHYI0  MOATOTOBKY, COOTBETCTBYIOILIYK) TpeOOBaHHAM  KBaIH(GHKAIIHOHHON
XapaKTEPUCTHKHU I10 JODKHOCTH M TIOJyYEHHOH CHEeIHATEHOCTH, TIOATBEPKICHHYIO JOKYMEHTaMH

00 o0pazoBaHuH U (W) KBATHGHKAIIHH.

6.6. I'padux paboTel MIKOTBEHONH OHONMMOTEKH YCTAHABIMBAETCS B COOTBETCTBHH C PACIHCAHHEM
paboTel obmeoOpa3oBaTenbHOM opraHu3auud. JlBa waca pabodero [JHS BbLIEISETCS Ha
BBINIOJTHEHHE BHYTpH OHOIMOTeuHOM pabothl. OnuH pa3 B Mecsdll B OMOIHOTEKE MPOBOAMTCS
CaHHUTAPHBIN JIEHB.

6.7. Illrat OubGnuoTekH W pa3Mephl OMIaThl TPYZA, BKIIOYAs JOIUIATHI MW Haa0aBKH K
JTO/KHOCTHBIM OKJIaZaM, YCTaHABIMBAXOTCA B COOTBETCTBHHM C JCHCTBYIOIIMMH HOPMATHBHBIMH
NPaBOBbIMH JOKYMEHTAaMH C y4eTOM 00BEMOB H CII0KHOCTH padoT.

6.8. TpynoBble oTHOIIEHHS pPabOTHHKOB OHOMHOTEKH W 00meoOpa3oBaTebHOH OpraHH3alHH
PEryIHpyIOTCS TPYIOBEIM JOTOBOPOM, YCIOBHS KOTOPOro He JOIKHBI IPOTHBOPEYHTE TPYAOBOMY
3aKoHOoaTeIbCTBY Poccuiickoi @enepauuu.



6.9. Ilenaror — OuOIHOTEKaps MNOLICAHT aTTeCTAllHH B COOTBETCTBHE C NODSAKOM.
vcrasorneHHbM  [lpasuTensctBom  Poccmiickoii  ®enepanMu, JOMKEH  VIOBISTBOPSATS
Tpe0OBaHHSAM COOTBETCTBYIONINX KBATHQHKAHOHHBIX XapaKTePHCTHK, YcTaBa H [loToxeHHs.
6.10. bubanoTeunslii palOTHHK JO/DKEH CTPOro cobmronate Hactosimee [lonoxkenue, npasuia u
TpeOoBaHKs OXpaHel Tpyda H TNOXKapHOH O€30MacHOCTH B NOMELICHHH OMOIMOTEKH H B
00meo0pa3oBaTeIbHOM OpraHH3allHH.

7. llpaBa, 0683aHHOCTH H OTBETCTBEHHOCTh PAGOTHHKOB OHO/IHOTEKH
7.1. Ilenaror — 6ubmoTeKapb UMeeT Mpagro:

*  CaMOCTOATEILHO BBHIOMPATh (DOPMBI, CPECTBA U METO/IbI OUOIHOTECUHO-HH(DOPMAIIHOHHOTO
00cy)KHBaHHs 00pa30BATEIbHOH M BOCIHTATENLHOH AEATENILHOCTH B COOTBETCTBUH C
LeIsSMH M 3a/auyaMH, YKa3aHHBIMH B HacTosmeM [lonoxenun u Ycrase oOpazoBaTenbHOM
OpraHH3aluu;

e [POBOJHTH B YCTAHOBJIEHHOM IOpsAAKe (aKyJIbTaTHBHBIE 3aHATHS, YPOKH H KPYKKH
Oubnroreuno-6ubIHOrpahHUECKUX 3HAHUH U HHOOPMALIHOHHOM KYIBTYPBI;

e OIpe/eNaTh HCTOUHHKH KOMILIEKTOBaHHS HH)OPMALIMOHHBIX PECYPCOB;

e H3BIMATh W PEAM30BBIBATH JOKYMEHTH! M3 (DOHIOB B COOTBETCTBHH C HHCTPYKIIMEH 110
y4eTy oubnuoreysoro Gpouaa;

e ONpeNeNaTh B COOTBETCTBHH C IIpaBHJIAMH IOJIb30BaHUsI OMOJIMOTEKOH, YTBEPIKIEHHBIMH
JUPEKTOPOM IIKOJIBI, M TI0 COTJIAaCOBAHHIO C POJUTENILCKMM KOMHTETOM BHIBI H pa3sMephl
KOMIIEHCAlUH yiepba, HaHECEHHOTO N0JIb30BaTe/IIMH OUOIHOTEKH;

e B3BICKHBAaTb B COOTBETCTBHHM C JEHCTBYIOIIMM 3aKOHOJATEIILCTBOM KOMITEHCAIHIO
yiiepOa, HAaHECEHHOTO  TIOJIB30BaTeNAIMH  OWONHOTEKH, 3a  HECOBEPIIECHHOJIETHHX
I10J1b30BaTENCH OTBETCTBEHHOCTH HECYT 3aKOHHBIE MPEICTABUTE]IH,

* BHOCHTH IPEUIOKEHHUS JUPEKTOPY IMIKOJIBI IO COBEPIICHCTBOBAHMIO OILIATHI TPY/d, B TOM
YKCIIe Hal0aBOK, JOMUIAT W MIPEMHPOBAHUS PAOOTHUKOB OHOIHOTEKH 3a JIOTIOJHHTEILHYIO
paboTy, He BXOISIIYI0 B KpPYI OCHOBHBIX OOSI3aHHOCTEH pabOTHHKOB OMOIMOTEKH; I10
KOMIIEHCAIMOHHBEIM ~ MEPONPHUATUSAM, CBA3aHHBIM C BPEIHBIMH YCIOBHAMH Tpyja
(6ubnmoTeyHas MBLIL, PEBbILICHHE HOPMATHBA PAbOTHI HA KOMITBIOTEPE).

* VyY4aCTBOBaTb B yNpaBIeHUH o00meoOpa3oBaTeNbHOW OpraHu3anuMedl B IOPSIKE,
olpeseNsieMoM Y CTaBoM;

* Ha aTTeCTAlHIO COINACHO IOPAIKY, M3J0)KEHHOMY B COOTBETCTBYIOIIMX HOPMATHBHBIX
akrax [IpaBurenscra PO.

¢ OBITh MIPEICTaBIEHHBIMH K Pa3THYHBIM (OpMaM MOOMIPEHHS, HATPA/(dM M 3HaKaM OTIMYHS,
IPEeyCMOTPEHHBIM UI paOOTHUKOB 00pa30BaHus ¥ KyJIbTYPBI;

* y4acTBOBaTh B COOTBETCTBHH C 3aKoHOjaTelbcTBOM Poccmiickoit ®enepainu B pabore
OUOIMOTEUHBIX aCCOIHAIIHI HITH COIO30B.

7.2. Ilenaror-o6ubnuorexaps 00s3aH:

* 00eCreynTh I0JIb30BATENSIM BO3MOKHOCTE PabOTHl ¢ HH(POPMAIMOHHBEIMHE PECypcamu
OubIHOTEKH;

* uHPOPMHPOBATE MONB30BaTENEH O BHIAX MPEIOCTABISEMBIX OUOIHOTEKOH YCIyT;

* (opmupoBaTe (OHIBI B COOTBETCTBHH C YTBEPHKIEHHBIMH ()eepalbHBIMH MePeuHsIMH
yueOHbIX  M3]aHui, oOpa3oBaTelbHBIMH  IporpaMmMamu  00mIe06pa3oBaTeNbHOI
OpraHu3ailii, HHTEpecaMH, MOTPEOHOCTIMHU U 3alIpOCaMH BCEX KaTETOPHi M0JIb30BaTe eH;

*  COBEPLICHCTBOBAThH uH(popMannoHHO-OubIHOTpaduyeckoe " doubmmoTteynoe
o0cTy)KHBaHHE TI0JIb30BaTEIElH;

o oOecrieuMBaTh  COXPAHHOCTH  HCNOJB30BaHHS  HOCHTENEH  MHQOpMAlMH,  HX
CHCTEMaTH3aLHIO, pa3MElIeHHEe H XpaHEHHE;

o oOecreunBaTh peKMM pabOTBI B COOTBETCTBHH C MOTPeOHOCTAMHM IOb30BaTeneil H
paboToii KO,

* BECTH JOKYMCHTAIHIO OHOJIMOTEKM M OTYHMTHIBATHCS B YCTAHOBICHHOM MOPSIKE INEpe
JIMPEKTOPOM 001e00pa3oBaTeIbHON OpraHM3aIHH.



7.3. bubanoTeussli pabOTHHK HECET OTBETCTBCHHOCTD:
o 3a COGMONEHHE TPYIOBBIX OTHOIICHHH, PErIaMEHTHPYEMBIX 3aKOHOJATEIBCTBOM O TPYAS.
[lpaBr/iaMi BEYTPEHHETO TPYAOBOrO PacniopsIKa B IIKOJIC, TPYIOBLIM J0TOBOPOM.
e 3a BEIIOTHEHHE (DYHKIIHIL, NPETyCMOTPEHHBIX HACTOSIIHM [10/10KEHHEM.
e 33 COXPaHHOCTb OHONHOTEYHBIX (OHIOB B MOPSJKE, MPEXyCMOTPCHHOM NEeHCTBYIOLIHM
3akoHOAaTeTbcTBOM Poccuiickoii DeepanuH.

8. [lpaBa 1 00s3aHHOCTH noJib3oBaTeseil 0HOIHOTeKH
8.1. [lonb30BaTeIH IKOJIBHOH OMOIMOTEKH HMEIOT TIPARO:

+ [ojy¥aTh MOJHYIO HH(OpMaIHmIoO 0 CoCTaBe oubnuoredroro (oumaa, WHOOPMAIMOHHBIX
pecypcax M MpeIoCTaBIsAEMBbIX OMOJMOTEKOH IIKOJIBI YCIIyTax;

«  T0JIB30BATHCA CIPABOYHO-OHOMMOrpadIecKuM anmaparom OHOIHOTEKH;

+  MOIy4YaTh KOHCYJIBTAIlMOHHYIO IOMOMIb B [IOUCKE U BBIOOpE UCTOYHHKOB HHPOPMALINH;

» [0dyuYaTh BO BPEMEHHOE MOJb30BaHUE HA abOHEeMEeHTe W B YHMTAJIBHOM 3ajie MedaTHbIe
M3/1aHHS, Ay JMOBM3YaIbHBIE JIOKYMEHTBI H APYIUC HCTOYHHKH uH(OpMALIUH,

+  IPOJUIEBATH CPOK MOIB30BaHHUs JOKYMEHTAMH H JUTEpaTypO;

+  y4acTBOBATh B MEPOIPUATHSX, TPOBOTUMBIX MIKOJILHOM OHOIHOTEKOM;

«  obpamarses ISl paspelnenus KOHQIMKTHON CHTYAlHH K TMPEKTOPY IIKOJIBL.

8.2. Tlonp30BaTe M MIKOIBHOI OHOIHOTEKH 0053aHbI:

«  cobJIIOATh MPABHIIA N0JI30BAHAS OGUOIHOTEKOMH;

«  OepeXHO OTHOCHTHCA K IPOM3BE/ICHHAM N€YaTH (He BBIpHIBATH, HE 3arMbarh CTPAHMIL, HE
JenaTh B KHMrax MOJYEPKUBaHMM, IOMETOK), HHBIM JOKYMCHTaM Ha pasiiTiHbIX
HOCHTEJIAX, 000PYA0BaHUIO, HHBEHTAPIO;

*  [OMB30BATHCH IEHHBIMH W CIPABOYHBIMHU JOKYMCHTaAMH H JUTEPATypOil TOJIBKO B
[oMeIneHuH OMOIMOTEKH 1IIKOIIbI,

« ybemuThCs NpPH TOJTYYEHHH KHHI' B OTCYTCTBHH nedekToB, a npH 0OHAPYKCHHH
npouHboOpMHpPOBaTE 00  ITOM paboruuka OuOnMoTeku. OTBETCTBEHHOCTH  3a
oGHapy KeHHbIe Te(hEKThl B CIaBaCMBIX KHHIAX HECET MOCIIE/IHHAH TIOJIb30BATE]Ib;

*  pacmuChBaThCA B  YHUTATEIBCKOM dopmynspe 3a KakKAyl0 [ONYyHYEHHYIO KHHTY
(ucKirouenne: obyyatomuecs 1- 4 K1accos);

*+  BO3BpAIIATh KHUTH B OMOIHOTEKY B YCTAHOBJICHHbIC CPOKH;

e 3aMeHSTh JOKYMEHThI OMOTHOTEKH B Cilyyae MX YTPaThl WM TOpYH HM PaBHOICHHBIMH,
60 KOMIEHCHpOBaTh yieps B pasMepe, YCTAHOBICHHOM [MpaBHJIaMH MOJIb30BAHNA
OHOIHOTEKOM;

+  [ONHOCTBIO PAacCUMTAThCSA ¢ OMOIHOTEKOH IO MCTEUCHHH CPOKa o0y4eHHs! HIH paboThl B
061eobpazoBaTebHON OpraHu3aliH.

9. MlopsI0K MO/IL30BAHHS MKOIbHOH OHdIHOTEKOH

9.1. 3amuch 06YYAIOMKMXCS U Mearori9ecKiX padOTHHKOB IIKOJIBI B OuOIMOTEKY NPOU3BOJUTCSH B
WHIMBALYATEHOM TOPS/IKE, @ POJUTENEH (MHBIX 3aKOHHBIX npeacTaBuTenEi) 00ydaIMXes — 10
Nacropry.

9.2. [TepeperucTpanys nob3oBaTe el OHOIHOTEKH IPOH3BOLAUTCS EHKETO/THO.

9.3. JIOKYMEHTOM, 1OTBEPIK/IAIOIINAM NPABO MOJB30BaHHA GUOIHOTEKOM, SBJISTCS YUHTATETbCKHH
bopmynsp.

9.4. Yurateapckuit popMynsp (QUKCHpYeT AaTy BbLAAYH MOJIL30BATE/IIO JOKYMEHTOB M3 dbonaa
OUOIMOTEKH U UX BO3BpallleHHs B OHOIHOTEKY.

9.5. PaGora ydYacTHHKOB 00pa3oBaTe/bHOH JACATEIbHOCTH Ha KOMIBIOTEpE B oubmmoTteke
IPOU3BOAMTCS B IPUCYTCTBUH T€/larora — oubnuoTexaps.

9.6. Paspemaercs pa0oTa 3a OJHMM MEPCOHATBHBIM KOMIIBIOTCPOM HE Oollee ABYX YEI0BEK
OJIHOBPEMEHHO.

9.7. Tlo BceM BOMpocaM MoKMcKa HHpopMalki B ceTd IHTEPHET Mo/b30BaTe b MOKET oOpatarscs
K nejarory — Oudnuorexapro.



9.8. 3anpemaercs ofpamenHe K pecypcam ceTH MHTepHET, NpeANoNararolliM OMIATY H K
pecypeam. ykasaHHEbIM B DelepalbHOM CIHCKE IKCTPEMHCTCKOM JIMTEPaTyphI.

9.9. PaGorta 32 XOMIBIOTEPOM B YHTATBHOM 3ajle LIKOJIbHOM OHOIHOTEKH IPOH3BOANTCS COTIACHO
VIBCPEOCHERIM CaHHTapHO-THIHCHHYECKHM TpeOOBAHHAM, a TaKKe NMpaBHIAaM OXpaHbl Tpyla H
NOX2pHOH 0E30MacHOCTH.

10. 3ax109HTeIbHBIE N0.10KEHHS

10.1. Hacrosmee [lonokeHue o MmKOMBHOM OGHOIHOTEKE SIBIAETCS JIOKATBHBIM HOPMAaTHBHBIM
axToM. TpHEMMaeTcs Ha [leJarorMuecKkoM coBeTe MKOMBI M yIBep:KaaeTcs (1ubo BBOJMTCS B
JcHiCTBHE) IPHKA30M JUpPeKTOpa 0011e06pa3oBaTeibHON OpraHi3aluH.

10.2. Bce m3MeHEeHHs W JIONONHEHHs, BHOCHMBIE B HacTosiiee [lojoxkeHHe, oopMIsIIOTCH B
NHCBMEHHOH QopMe B  COOTBETCTBMM JEHCTBYIOLIMM  3aKOHOIATEILCTBOM Poccuiickoii
®eaepanun.

10.3. Tlonokenne o Oubamoreke obmeoOpazoBaTeNbHON OpPraHM3aMH NPHHAMACTCA HA
HeOonpe/ie/ieHHpIH cpok. M3meHeHus W nononHenus K IlonokeHHo NmprHHMaroTCs B mOpSsIKe,
npeaycMoTpenHoM 11.10.1. HacTogmero ITonoxeHus.

10.4. Tlocne mpunsitus [Tonoxenus (MM HM3MEHEHHH H JOMOJHEHHH OTIENBHBIX IYHKTOB H
Pa3efioB) B HOBOH PelaKIyK [IPE/IbITyIIAs PeIaKIis ABTOMATHIECKH YTPAYMBACT CHITY.



